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INVITATION TO BID #3612-13 
ARCHITECTURAL/ENGINEERING/TOPOGRAPHICAL/ 

LARGE FORMAT PRINTING SERVICES 
 

June 4, 2013 
 
 
 
The County of San Luis Obispo is currently soliciting bids for Architectural/Engineering/ 
Topographical/Large Format Printing Services as noted. 
 
Each bid shall specify each and every item as set forth in the attached specifications.  Any 
and all exceptions must be clearly stated in the bid.  Failure to set forth any item in the 
specifications shall be grounds for rejection.  The County of San Luis Obispo reserves the 
right to reject all bids and to waive any informalities. 
 
Please submit your bids on the attached form.  They must be received at the office of the 
General Services Department no later than 3:00 p.m., June 18, 2013. 
 
Any and all comments and suggestions are sincerely encouraged prior to the bid opening.  
Contact Debbie Belt at (805) 781-5903. 
 
 
 
 
 
 
DEBBIE BELT 
Buyer - Central Services Division 
dbelt@co.slo.ca.us 
 
 
 
\\Svr2180a\data\PUBLIC\2184\BIDSLONG\DB\Year 2013\3612bid.doc 
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TO:  ALL PROSPECTIVE BIDDERS 
SUBJECT: LOCAL BIDDERS PREFERENCE 
 
The County of San Luis Obispo has established a local vendor preference.  All informal and 
formal bids for contracts will be evaluated with a 5% preference for local vendors.  Note the 
following exceptions: 
 
 1. Those contracts which State Law requires be awarded to the lowest responsible 

bidder. 
 2. Public works construction projects. 
 
A "local" vendor will be approved as such when, 1) It conducts business in an office with a 
physical location within the County of San Luis Obispo; 2) It holds a valid business license 
issued by the County or a city within the County; and 3) Business has been conducted in 
such a manner for not less than six (6) months prior to being able to receive the preference. 
 
As of March 3, 1994 individual County Buyers evaluate bids considering the local vendor 
preference described above.  The burden of proof will lie with bidders relative to verification of 
"local" vendor preference.  Should any questions arise, please contact a buyer at (805) 781-
5200.  All prospective bidders are encouraged to quote the lowest prices at which you can 
furnish the items or services listed in County bids. 
 
  

YES 

 
NO 

 
Do you claim local vendor preference? 

  

 
Do you conduct business in an office with a physical 
location within the County of San Luis Obispo? 

  

 
Business Address: _____________________________________________________  

 ____________________________________________________________________  

 
Years at this Address: __________________________________________________  

 

Does your business hold a valid business license issued 
by the County or a City within the County? 

  

 
Name of Local Agency which issued license:  ________________________________  
 

 
Business Name: ________________________________________________________  
 
Authorized Individual: ____________________ Title: ____________________________  
  
Signature:  Dated: ___________________________  
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TO:  ALL PROSPECTIVE BIDDERS 
 
SUBJECT: POLICY ON PURCHASING PRODUCTS MADE WITH OR CONTAINING 

CHLOROFLUOROCARBONS (CFC's) 
 
Summary 
 
Many products contain chlorofluorocarbons (CFC's), a known depleter of ozone in the 
atmosphere.  Under the U.S. Clean Air Act and the Montreal Protocol on Substances That 
Deplete the Ozone Layer, CFC production for use in industrialized nations is to be totally 
phased out by January 1, 1996.  There are still many products on the market that contain 
CFC's or are made with CFC's.  The Department of General Services, purchasing staff must 
identify products made with or containing CFC's and purchase alternative products whenever 
practical and possible. 
 
Policy 
 
To this end, it shall be the policy of the County of San Luis Obispo that all bidders, who wish 
to do business with the County are required to identify all products that contain CFC's or use 
CFC's in the manufacturing or shipping processes.  Bidders are required to identify 
alternative products that do not use CFC's, for possible purchase by the County. 
 
Bidder Response 
 

 

 

Do any products offered herein contain CFC’s or use 
CFC’s in the manufacturing or shipping process? 

YES NO 

  

 

If yes, please offer an alternative product by copying bid 
forms and submitting an alternate bid.  Will you offer an 
alternate? 

  

 

Please provide any other information that may be helpful to the County.  Attachments 
are acceptable. 
 
 
 

 
Bidder: _______________________________________________________________  
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GENERAL CONDITIONS AND INSTRUCTIONS 
 
1. All bids submitted by Seller to Purchaser should be submitted upon the attached 

bidder's form, completed and signed, (only typewritten or ink shall be accepted with no 
erasures or corrections unless properly authenticated by signature) in accordance with 
the instructions contained herein. 

 
2. The issuance of this bid request creates no obligation on the part of the County and 

the County reserves the unconditional right at its option to either reject all bids or 
waive any irregularities or informalities therein.  Each bid shall be in a separate sealed 
envelope with the bid number, name of bidder, title of the bid, date and time due 
showing on the outside of the envelope. 

 
3. All prices must be firm for 45 days from the date of the bid opening and be inclusive.  

Upon award, prices will be in effect for the term of the contract. 
 
4. Prompt payment discounts of 20 days or longer will only be considered when 

comparing bids, however, if you offer any prompt payment discounts, please indicate 
this on your bid. 

 
5. Awards will be made to realize the greatest savings to the County and may not 

necessarily be the lowest bid especially where services are of the utmost importance. 
 
6. Submission of a signed bid will be interpreted to mean that the bidder has thereby 

agreed to all conditions, instructions, descriptions and specifications contained herein. 
 
7. All materials included in the contract shall be in compliance with all Federal and State 

OSHA laws. 
 
8. All applicable City, State, and Federal taxes and fees are to be included in the 

proposal. 
 
9. The only terms that will be honored are those terms included in general and special 

conditions and instructions, purchase order or other documents issued by the County. 
 
10. In the event of any conflicts or ambiguities between these instructions and State or 

Federal laws, regulations or rules, then the latter shall prevail. 
 
11. Only one bid will be accepted per vendor. 
 
12. Bidders may withdraw their bid either personally, by written request, or by telegraphic 

request confirmed in the manner specified above at any time prior to the scheduled 
closing time for receipt of bids.  No bidder may withdraw their bid after the time set for 
the opening. 

 
13. All time limits stated are of the essence and must be complied with.  Any bids received 

after closing time stipulated will be returned unopened. 
 
14. All bids must be submitted in a manner so they can be readily hole punched and 

placed in a standard legal size file folder. 
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15. The County may make partial payments after a substantial portion of the merchandise 

has been delivered.  On all items, a 10% retention will be withheld until all 
merchandise has been accepted. 

 
16. Brand names are used to establish a level of quality only.  Any alternates must be 

approved five (5) days prior to the bid opening date, by the Buyer, who will have the 
sole right to make this determination.  If an alternate is submitted without going 
through the above-described process, the County will have the sole right to decide 
whether or not an alternate is acceptable. 

 
17. Vendor agrees that it will not discriminate against any employee or applicant for 

employment because of race, color, religion, sex or national origin and that it will 
comply with the "Contractor's Agreements" provisions of Presidential Executive Order 
No. 11246. 

 
18. NO FAXED Bids will be accepted. 
 
19. Return bid by June 18, 2013 at 3:00 p.m. to: 
 

COUNTY OF SAN LUIS OBISPO 
DEPARTMENT OF GENERAL SERVICES 

DEBBIE BELT, BUYER 
1087 SANTA ROSA STREET 

SAN LUIS OBISPO, CALIFORNIA 93408 
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REQUIRED SPECIFICATIONS 
 
 

This specification is intended to describe a five (5) year multi-year Architectural/Engineering/Topographical/ 
Large Format Printing Services contract for various County departments. 
 
SERVICE LEVEL:  The County is requesting your bid on Architectural/Engineering/Topographical/Large 
Format Printing Services at the following service level. All the work to be performed under this contract 
is time sensitive. 
 
1. DAILY STANDARD SERVICE - PERFORMANCE SCHEDULE 
  Vendor to pickup work by 10 a.m. 
  Vendor to return completed work by 10 a.m. the next day. 
 
GOVERNMENT DOCUMENT SECURITY AND SAFETY:  All items supplied by the County will be official 
government documents.  Contractor will KEEP DOCUMENTS SAFE FROM DAMAGE AND LOSS.  
Originals must be returned in the same condition as supplied. 
 
SERVICE FAILURE:  Contractor must maintain a failsafe system and hire a skilled and trustworthy staff to 
take all care necessary to prevent loss or damage to County documents.  If documents are lost, damaged 
or destroyed the vendor shall pay damages of an amount equal to the cost to replace the documents.  
Those costs will include but not be limited to all labor, supplies, administration, overhead and opportunity 
costs incurred by the County to return its organization to the place it was before the loss damage or 
destruction. 
 

USAGE:  No guarantee of usage is given.  Contractor agrees to supply all services shown as needed by 
the County during the term of the contract, at the prices quoted regardless of the quantity used.  
Approximate yearly usage: 
 
  Bond    100,000 square feet 
  Full Color Bond Printing     1,000 square feet 
 
BINDING:  Include in quoted pricing edge binding and stapling. 
 
ELECTRONIC TRANSFER:  Contractor must accept electronic transfer of plans, drawings, and maps. 
 
TERM:  Starting July 1, 2013 through June 30, 2018. 
 
TERMINATION OF CONTRACT: 
WITH CAUSE:  The County may immediately cancel this contract for cause.  Due cause for termination 
shall be, but not limited to, failure to deliver within a reasonable time period, failure of the product to meet 
specifications, failure to respond to technical or product questions in a satisfactory manner, and/or other 
reasons of unsatisfactory service. 

 

WITHOUT CAUSE:  Both the County and the Contractor may, upon giving thirty (30) days written notice, 
terminate this contract with or without cause. 
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INSURANCE REQUIREMENTS: 
 
Contractor, at its sole cost and expense, shall purchase and maintain the insurance policies set forth below 
on all of its operations under this Agreement. Such policies shall be maintained for the full term of this 
Agreement and the related warranty period (if applicable) and shall provide products/completed operations 
coverage for four (4) years following completion of Contractor’s work under this Agreement and 
acceptance by the County. Any failure to comply with reporting provision(s) of the policies referred to 
above shall not affect coverage provided to the County, its officers, employees, volunteers and agents. For 
purposes of the insurance policies required hereunder, the term “County” shall include officers, employees, 
volunteers and agents of the County of San Luis Obispo, California, individually or collectively. 
 
1. MINIMUM SCOPE AND LIMITS OF REQUIRED INSURANCE POLICIES 

The following policies shall be maintained with insurers authorized to do business in the State of 
California and shall be issued under forms of policies satisfactory to the County: 

 
a. COMMERCIAL GENERAL LIABILITY INSURANCE POLICY (“CGL”) 

Policy shall include coverage at least as broad as set forth in Insurance Services Office 
(herein “ISO”) Commercial General Liability coverage. (Occurrence Form CG 0001) with 
policy limits not less than the following: 

 
$1,000,000 each occurrence (combined single limit); 
$1,000,000 for personal injury liability; 
$1,000,000 aggregate for products-completed operations; and,  
$1,000,000 general aggregate. 

 
The general aggregate limits shall apply separately to Contractor’s work under this 
Agreement.  

 
   b. BUSINESS AUTOMOBILE LIABILITY POLICY (“BAL”) 

Policy shall include coverage at least as broad as set forth in Insurance Services Office 
Business Automobile Liability Coverage, Code 1 “Any Auto” (Form CA 0001). This policy 
shall include a minimum combined single limit of not less than one million ($1,000,000) 
dollars for each accident, for bodily injury and/or property damage. Such policy shall be 
applicable to vehicles used in pursuit of any of the activities associated with this Agreement. 
Contractor shall not provide a Comprehensive Automobile Liability policy which specifically 
lists scheduled vehicles without the express written consent of County. 

 
 c. WORKERS’ COMPENSATION AND EMPLOYERS’ LIABILITY INSURANCE POLICY 

(“WC/EL”) 
This policy shall include at least the following coverage and policy limits: 

 1. Workers’ Compensation insurance as required by the laws of the State of California; 
and   

 2. Employer’s Liability Insurance Coverage B with coverage amounts not less than one 
million ($1,000,000) dollars each accident/Bodily Injury (herein “BI”); one million 
($1,000,000) dollars policy limit BI by disease; and, one million ($1,000,000) dollars 
each employee BI by disease. 

 
2. 2. DEDUCTIBLES AND SELF-INSURANCE RETENTIONS 

Any deductibles and/or self-insured retentions which apply to any of the insurance policies referred 
to above shall be declared in writing by Contractor and approved by the County before work is 
begun pursuant to this Agreement. At the option of the County, Contractor shall either reduce or 
eliminate such deductibles or self-insured retentions as respect the County, its officers, employees, 
volunteers and agents, or shall provide a financial guarantee satisfactory to the County 
guaranteeing payment of losses and related investigations, claim administration, and/or defense 
expenses.  
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 3. ENDORSEMENTS 
All of the following clauses and endorsements, or similar provisions, are required to be made a part 
of insurance policies indicated in parentheses below: 

 
 a. A “Cross Liability”, “Severability of Interest” or “Separation of Insured” clause (CGL & BAL); 
 b. The County of San Luis Obispo, its officers, employees, volunteers and agents are hereby 

added as additional insured with respect to all liabilities arising out of Contractor’s 
performance of work under this Agreement (CGL & BAL); 

 c. If the insurance policy covers an “accident” basis, it must be changed to “occurrence” (CGL & 
BAL); 

 d. This policy shall be considered primary insurance with respect to any other valid and 
collectible insurance County may possess, including any self-insured retention County may 
have, and any other insurance County does possess shall be considered excess insurance 
only and shall not be called upon to contribute to this insurance (CGL, BAL & PL); 

 e. No cancellation or non-renewal of this policy, or reduction of coverage afforded under the 
policy, shall be effective until written notice has been given at least thirty (30) days prior to the 
effective date of such reduction or cancellation to County at the address set forth below 
(CGL, BAL, WC/EL & PL); 

 f. Contractor and its insurers shall agree to waive all rights of subrogation against the County, 
its officers, employees, volunteers and agents for any loss arising under this Agreement 
(CGL); and  

     g. Deductibles and self-insured retentions must be declared (All Policies). 
 
4. 4. ABSENCE OF INSURANCE COVERAGE 

County may direct Contractor to immediately cease all activities with respect to this Agreement if it 
determines that Contractor fails to carry, in full force and affect, all insurance policies with coverage 
at or above the limits specified in this Agreement. Any delays or expense caused due to stopping of 
work and change of insurance shall be considered Contractor’s delay and expense. At the County’s 
discretion, under conditions of lapse, the County may purchase appropriate insurance and charge 
all costs related to such policy to Contractor. 

 
 5. PROOF OF INSURANCE COVERAGE AND COVERAGE VERIFICATION 

Prior to commencement of work under this Agreement, and annually thereafter for the term of this 
Agreement, Contractor, or each of Contractor’s insurance brokers or companies, shall provide 
County a current copy of a Certificate of Insurance, on an Accord or similar form, which includes 
complete policy coverage verification, as evidence of the stipulated coverage.  All of the insurance 
companies providing insurance for Contractor shall have, and provide evidence of, a Best Rating 
Service rate of A VI or above. The Certificate of Insurance and coverage verification and all other 
notices related to cancellation or non-renewal shall be mailed to: 

 
List Shipping Address:   
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INDEMNIFICATION: 
 
Contractor shall defend, indemnify and hold harmless the County, its officers and employees from all 
claims, demands, damages, costs, expenses, judgments, attorney fees, liabilities or other losses that may 
be asserted by any person or entity, including Contractor, and that arise out of or are made in connection 
with the acts or omissions, relating to the performance of any duty, obligation, or work hereunder. The 
obligation to indemnify shall be effective and shall extend to all such claims and losses, in their entirety, 
even when such claims or losses arise from the comparative negligence of the County, its officers and 
employees. However, this indemnity will not extend to any claims or losses arising out of the sole 
negligence or willful misconduct of the County, its officers and employees. 
 
The preceding paragraph applies to any theory of recovery relating to said act or omission by the 
Contractor, or its agents, employees, or other independent contractors directly responsible to Contractor, 
including, but not limited to the following: 
 

1.  Violation of statute, ordinance, or regulation. 
 

2. Professional malpractice. 
 

3. Willful, intentional or other wrongful acts, or failures to act. 
 

4. Negligence or recklessness.  
 

5. Furnishing of defective or dangerous products. 
 

6. Premises liability. 
 

7. Strict Liability. 
 

8. Inverse condemnation. 
 

9. Violation of civil rights.  
 

10. Violation of any federal or state statute, regulation, or ruling resulting in a determination by 
the Internal Revenue Service, California Franchise Tax Board or any other California public 
entity responsible for collecting payroll taxes, when the Contractor is not an independent 
contractor. 

 
It is the intent of the parties to provide the County the fullest indemnification, defense, and “hold harmless” 
rights allowed under the law. If any word(s) contained herein are deemed by a court to be in contravention 
of applicable law, said word(s) shall be severed from this contract and the remaining language shall be 
given full force and effect. 
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The undersigned agrees to: 
 

Deliver F.O.B. to individual departments as requested, San Luis Obispo, California, the 
Architectural/Engineering/Topographical Large Format Printing Services itemized herein, and in 
accordance with Specifications attached. 
 

 
 
 
 
 
 
 
 
 

DEVIATIONS TO ATTACHED SPECIFICATIONS MUST BE CLEARLY INDICATED. 
NO DEVIATIONS UNLESS SPECIFIED IN A SEPARATE SPECIFICATION SHEET OR BELOW. 
 ____________________________________________________________________________________  

 ____________________________________________________________________________________  

 ____________________________________________________________________________________  

 ____________________________________________________________________________________  

Bidders shall quote the unit costs to the County to remain in effect during the entire five (5) year 
term of the contract. 
 

QUANTITY UNIT DESCRIPTION UNIT COST TOTAL COST 

100,000 SQ. FT. BOND PRINTING $ $ 

1,000 SQ. FT. FULL COLOR BOND PRINTING $ $ 

GRAND TOTAL (excluding tax) $ 
 

Authorized Official Name (Print) _________________________________________________________  

Authorized Official Title (Print) ___________________________________________________________  

Signature ___________________________________________________________________________  

Firm Name _________________________________________________________________________  

Address ____________________________________________________________________________  

City _______________________________________ State ________________ Zip Code ___________  

Telephone __________________________________ FAX ____________________________________  

Federal Taxpayer ID# _________________________________________________________________  

 Individual/Sole Proprietor  Corporation  Partnership   Other 
 

BIDS MUST BE RECEIVED BY 3:00 P.M., JUNE 18, 2013 AND 
WILL BE OPENED IN THE OFFICE OF GENERAL SERVICES 

Bid #3612-13 

 YES NO 

Do you have the capability of printing color and black/white 
copies up to 36”x60” from digital files? 

  

Do you have the capability of printing color and black/white 
copies up to 36”x60” from Mylar hard copies?    

  

Do you have the capability of scanning paper maps up to 36”x60” 
and providing the scanned files on CD-Rom in PDF, JPEG or 
TIFF file format?    

  


